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VIRGINIA BOARD OF DENTISTRY
BYLAWS

Articlel. Officers
Election, Terms of Office, Vacancies

1. Officers

The officers of the Virginia Board of Dentistry (Board) shall dé°resident, a Vice-
President, and a Secretary-Treasurer.

2. Election.
The Board shall annually elect its slate of officers at its regusatigduled Fall meeting.
3. Termsof Office.

The terms of office of the President, Vice-President and Begf€reasurer shall be for
twelve months or until their successors shall be elected. Nmep#hall be eligible to
serve for more than two consecutive terms in the same officesisdesng an unexpired
term.

4. Vacancies.

A vacancy occurring in any office shall be filled by a spegiection at the next meeting
of the Board.

Articlell. Dutiesof Officers
1. President.

The President shall preside at all meetings and conduct all business accoaitig t
Administrative Process Act and Robert's Rules. The Presidealt appoint all

committees except where specifically provided by law. THresident shall sign
certificates and documents authorized to be signed by the &reaild may serve as

ex-officio member of all committees.

2. Vice-President.

The Vice-President shall perform all duties of the President in the absence of the
President.

3. Secretary-Treasurer.

The Secretary-Treasurer shall authorize posting on the Internet the draft unapproved
minutes of meetings of the Board and shall be knowledgeable about thet lmiidhe
Board.
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Articlelll. Dutiesof Members
1. Qualifications.

After appointment by the Governor, each member of the Boartlfehwith take the
oath of office to qualify for service as provided by law.

2. Attendance at meetings.

Members of the Board shall attend all regular and special mgsetif the fullBoard,
meetings of committees to which they are assigaedl all hearings conducted by the
Board at which their attendance is requested by the Presidenbard HEExecutive
Director, unless prevented by illness or other unavoidable causethel case of
unavoidable absence of any member from any meeting, the Presiddinteassign the
duties of such absent member.

3. Examinations.

Each member of the Board who is currently licensed as a tlentais a dental hygienist
may participate in conducting clinicekaminations.

4. Codeof Conduct.

Members of the Board shall abide by the Code of Conduct (Guid2ocement 60-9,
adopted June 12, 2009).

ArticlelV. Meeting

1. Number.

The Board shall hold at least three regular meetings inyesh The President shall call
meetings at any time to conduct the business of the Board alhad@hveneconference
calls when needed to act on summary suspensions and settlement digditional
meetings shall be called by the President at the written request f@members of the
Board.

2. Quorum.

A majority of the members of the Board shall constitute a quorum at any meeting.
3. Voting.

All matters shall be determined by a majority vote of the members present.

ArticleV. Committees

As part of their responsibility to the Board, members appointed tonamdtee shall
faithfully perform the duties assigned to the committeélhe standing committees of the
Board shall behe following:

Executive Committee
Regulatory-Legislative Committee
Credentials Committee
Examination Committee

Special Conference Committees
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Committee Duties.
1. Executive Committee.

The Executive Committee shall consist of the current officeth@Board and the Past
President of the Board with the President serving as Chair. Xeeuttve Committee
shall:

a) order a biennial review of these Bylaws

b) review the proposed budget presented by the Executive Directosudnait it and
recommendations relating to the proposed budget to the Board for approval

c) periodically review financial reports and may make recommenuatio the Board
regarding financial matters

d) select former board members and knowledgeable professionals to e tavigerve
as agency subordinates

e) conduct all other matters delegated to it by the Board.
2. Regulatory-L egislative Committee.

The Regulatory-Legislative Committee shall consist of two orenmembers, appointed
by the President. This Committee shall consider mattersnigeapion state and federal
regulations and legislation and make recommendations to the Boaudlingg policy
matters. The Board may direct the Committee to reviewathefor possible changes.
Proposed changes in State laws, or in the Rules and Regulatidres Bdard, shall be
distributed to all Board members prior to scheduled meetings of the Board.

3. Credentials Committee.

The Credentials Committee shall review and provide guidancaffostthe action to be
taken regarding:

a) applications for licensure when the application includes informationtatyoninal
activity, practice history, medical conditions or other content issues.

b) applicant or licensee requests for approval of credit for progrdms the content or
the sponsorshipf the course is in question.

¢) hold informal fact-finding conferences at the request of pipdicant or licensee to
determine if the requirements established by the Board have been met.

4. Examination Committee.

The Examination Committee shall develop and oversee the adatioistof all Board
examinations. This shall include, but not be limited to radiology, gurdence and
licensure examinations.

5. Special Conference Committees.
Special Conference Committees shall:

a) review investigation reports to determine if there is probahlsecto conclude that a
violation of law or regulation has occurred,

b) hold informal fact-finding conferences, and
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c) direct the disposition of disciplinary cases at the probahisecaeview and informal
fact-finding stages. The committee chair shall provide guidaocestaff on
implementation of the committee’s decisions.

Each year, on a rotating basis, one of the Special Conferemiceni@iees shall be
designated to receive all investigation reports alleging wolatof the existing Board of
Dentistry Rules and Regulations pertaining to advertising.

ArticleVI. Executive Director
1. Designation.

The Administrative Officer of the Board shall be designatedettexutive Director of the
Board.

2. Duties.
The Executive Director shall:

a) Supervise the operation of the Board office and be responsible fooridact of the staff
and the assignment of cases to agency subordinates,

b) Carry out the policies and services established by the Board.

c) Provide and disburse all forms as required by law to include, but Adohibed to, new
and renewal application forms.

d) Keep accurate record of all applications for licensure, maiatdile of all applications
and notify each applicant regarding the actions of the Board pomes to their
application. Prepare and deliver licenses to all successfutapidi Keep and maintain
a current record of all dental and dental hygiene licenses issued by the Board.

e) Notify all members of the Board of regular and special mgetof the Board. Notify all
Committee members of regular and special meetings of Coremitt&eep true and
accurate minutes of all meetings and distribute such minutes t8aael members
within ten days following such meetings.

f) Issue all notices and orders, render all reports, keep aldeaod notify all individuals
as required by these Bylaws or law. Affix and attach dbal of the Board to such
documents, papers, records, certificates and other instruments as magted OGiydaw.

g) Keep accurate records of all disciplinary proceedings. Reeaidecertify all exhibits
presented. Certify a complete record of all documents whenedenlaerever required
by law.

h) Present the biennial budget with any revisions to be reviewedhéyExecutive
Committee prior to submission to the Board for approval.
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